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V. K. G. MEMORIAL LIBRARY MEMBERSHIP FORM - FACULTY 

1 Full Name of Student: (FILL UP WITH CAPITAL LETTERS)   

Please select title, (✓) as applicable (Mr.) (Ms.) (Shri) (Smt.)  (Kumari) 

 

FIRST NAME                             

MIDDLE NAME                   

LAST NAME               

DOB  D D . M M . Y Y Y Y  

 

2. Designation:………………………………………………………………………………….…………………….……..….. 

3. University Employee Code:………………………………….…………………………….……………………………….. 

4. School / Department :………………………………..............................……………………….……………….……….….. 

5. Date of Joining  ………………………………………………………………………………………………………...….. 

6. Appointment Nature:               Permanent / Temporary / Contractual / Adhoc / Guest Faculty / Visiting Faculty / other  

7. Contact Number: ……………………………………………. ..WhatsApp Number:………………..………..……….….. 

8. Email ID…………………………………………………………………………………………………………………….. 

9. Permanent Address: …                                                                  Blood Group:…………………………………….…….. 

Add………………………………………………………………………………………………………..………………………

……………………………………………………………………………………….……………………………………………

……………………………………………………………………………………………………………………………………. 

Dist:………………………………….………….State……………………..…….……………….Pin Code……………….…... 

I apply for membership and agree to abide by the terms & conditions of V K G Memorial Central Library and its information 

Service, including those relating to acceptable use of Computer equipment on library premises, and agree to use of this data as set 

out in the terms and conditions.   

Signature of Faculty/ Staff Member  

We, the undersigned recommend & verify that the above-mentioned student has been admitted this year to this University 

as a student / Research Scholar. 

 

Signature of HR Head 

 

 

 

Signature of Registrar 

 

10. 
Library Membership  

Number/ Loan Register No. 

 

 

 

Entitle to borrow Maximum 

books as per norms  
 

11. 
Library RFID Card Number 

(If issued) 
 

Librarian Name & Signature 

Date & Seal 

 

 

 

 

mailto:librarian@rafflesuniversity.edu.in


 

 

Library Rules: 
 

1. Membership  
      The Library system of Raffles University is primarily meant for the Faculty Members, Students, Technical Staff and Administrative Staff of 

       the University. 

 

How to get Library Membership: 
A- Apply for membership by submitted a form to the office of Librarian . 

B-    Get it filled and recommended by the Registrar/Concerned Dean/Principal/HOD 

 

2.    Library Timings 
      The library shall open on all working days including Sunday as per below mentioned 

              Monday to Friday                  = 9:00 a.m      –  11:00 p.m 

                     Saturday                         = 9:00 a.m.     –  05:00 p.m.  

                    Sunday                            = 10:00 a.m.     –  01:00 p.m 

 

3.    Circulation Rules 
A-     Books will be issued only after the member produces his / her Borrower’s card at the Circulation counter. This   Card is not transferable 

and holders are responsible for any Book issued against his / her Card. 
 

B- The members are entitled to take books on a scale given below.  

 

(a)  Students   2 Books  for 14 Days   

               +  6 Books  for 1 Semester (From Book Bank for Students of SOE) 

 

(b)  Faculty Members 6 Books  for 1 Semester 

 

(b)  Non-Teaching Staff 2 Books  for 1 Month 
 
 

C- An Overdue Charge of Rs. 2/= (Rupees Two Only) per day per book shall be Charged if a book is kept beyond the period of loan.  (Only 

for Students). 

D- A Book in special demand may be lent for a short period as decided by the Institute Authorities.  

 

4.    Lose of Library Card 
A- A member who loses his / her library card shall make a written report to the librarian. A duplicate card shall be issued on payment             

of Rs. 150/- (Rupees One Hundred Fifty only) after a lapse of one week from the date of such of request. 

B- Members shall be responsible for the misuse of ID Card / library Card. Even if the loss of Card has been reported. 

  

5.    Lose of Library Books 
 If a member loses a book issued against his / her card the penalty will be as follows: 

A- He /she will have to replace the book lost. In addition the loser would pay current cost of the book. 

 

6.   General 
A- All library users must sign in / out register lying with the attendant at the entrance of the Library. 

B- All personal belongings such as bags, personal books etc. except note books shall not be allowed to be carried in the library.               

These shall be deposited at the property counter. 

C- Discussions, gossips and consuming eatables are strictly prohibited. 

D- The readers shall KEEP SILENCE within the library premises. 

E- It is of utmost importance that the members behave in a decent manner with the library staff. It helps report in providing you better 

services. 

F- Members are advised not to get involved in argument with the library staff. 

G- The members should satisfy himself / herself before leaving the issue counter as to whether the book is in sound condition or not. 

Otherwise he or she may be held responsible. 

H- A member, who infringes rules, shall be liable to lose his / her privilege of admission to and borrowing of books from the library. 

 

I have read the rules and promise to obey them.  

                                                                                                                                               

                                                                                                                                                               Librarian 

 Raffles University, Neemrana 

 

 


